
Assessment Planning 

Locate Course Learning Outcomes in Canvas 

Before beginning to link Outcomes with assignments, it is a good idea to check the Outcomes 

that have been pushed to your Canvas course shell to verify that they are correct. 

1 

 

Log into 
Canvas as 
normal. 

2 

 

Locate and 
click on your 
course shell 

3 

 

Outcomes will 
be in the menu 
on the right 
side (left for 
Mac users).  



4 

 

Click Outcomes 

5 

 

Click on the 
name of your 
course in the 
box on the 
right.  

6 

 

Your Course 
Learning 
Outcomes 
(CLOs) should 
appear in the 
box on the left. 
Verify that 
these match 
the Outcomes 
in your syllabus 
and Course 
Assessment 
Worksheet. 

Troubleshooting: no outcomes or incorrect outcomes 
If no outcomes appear after you have clicked the name of your course, or if the 
outcomes are incorrect or outdated, please contact your DCAF or the Office of 
Assessment and Evaluation. 
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Troubleshooting: too many outcomes 

Occasionally, Outcomes will be pushed into your course several times, leaving you 
with extra copies of each outcome. If you find extraneous duplicates of Course 
Learning Outcomes: 
1 

 

Check off the 
extraneous 
copies of each 
Outcome 

 

 

Click Remove.  

 

 

Confirm the 
removal of 
Outcomes by 
clicking 
“Remove 
Outcomes”  



 

 

Success!  

Canvas will not allow Outcomes that have been aligned to any assessments to be 
removed, so if you have trouble removing one copy of an Outcome, you may have 
aligned it to something already. First try deleting the other extra copy of the 
Outcome, and if that also doesn’t work, please contact your DCAF or the Office of 
Assessment and Evaluation. 
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