
Assessment Planning 

Download and Complete Course Assessment Worksheets 

Course Assessment Worksheets (CAWs) are not required, but completing a CAW before 

attempting to link Outcomes in Canvas can both be a useful exercise and also make the linking 

process in Canvas much more straightforward. 
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Course 
Assessment 
Worksheets 
are located 
HERE 

If needed, copy and paste the following URL: https://ccpmail-
my.sharepoint.com/:f:/r/personal/egordon_ccp_edu/Documents/OAE Main/AMS 
Implementation/_Insights/Spring 2025/Course Assessment Worksheets - CLOs 
only?csf=1&web=1&e=9FlQdW 
2 

 

Locate your 
course prefix 
and click on 
the link 

Color code: 
Business & Technology: Red/Orange 
Math, Science, & Health Careers: Green 
Liberal Studies: Yellow 
Other: Purple 

https://ccpmail-my.sharepoint.com/:f:/r/personal/egordon_ccp_edu/Documents/OAE%20Main/AMS%20Implementation/_Insights/Spring%202025/Course%20Assessment%20Worksheets%20-%20CLOs%20only?csf=1&web=1&e=9FlQdW
https://ccpmail-my.sharepoint.com/:f:/r/personal/egordon_ccp_edu/Documents/OAE%20Main/AMS%20Implementation/_Insights/Spring%202025/Course%20Assessment%20Worksheets%20-%20CLOs%20only?csf=1&web=1&e=9FlQdW
https://ccpmail-my.sharepoint.com/:f:/r/personal/egordon_ccp_edu/Documents/OAE%20Main/AMS%20Implementation/_Insights/Spring%202025/Course%20Assessment%20Worksheets%20-%20CLOs%20only?csf=1&web=1&e=9FlQdW
https://ccpmail-my.sharepoint.com/:f:/r/personal/egordon_ccp_edu/Documents/OAE%20Main/AMS%20Implementation/_Insights/Spring%202025/Course%20Assessment%20Worksheets%20-%20CLOs%20only?csf=1&web=1&e=9FlQdW
https://ccpmail-my.sharepoint.com/:f:/r/personal/egordon_ccp_edu/Documents/OAE%20Main/AMS%20Implementation/_Insights/Spring%202025/Course%20Assessment%20Worksheets%20-%20CLOs%20only?csf=1&web=1&e=9FlQdW
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Locate your 
course and 
click in the 
area NEXT TO 
the file name 
to highlight 
that row 
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Click the 3 dots 
in the middle 
of the row to 
open up the 
“More 
Actions” menu 

 
  

Click HERE 

Not here! 



You now have 2 options to create your own working copy of the CAW. Choose option 1 if you 
prefer to work in Microsoft 365 Online and use OneDrive; Choose option 2 if you prefer to 
download files to your own computer and work in the classic Microsoft Word desktop application. 

Option 1: 
 

 

Click on “Copy 
to”  

 

 

Choose one of 
your own 
OneDrive 
folders to save 
your personal 
copy in 



 

 

Click on “Copy 
here”  

 

 

When the 
black popup at 
the bottom of 
your screen 
indicates that 
it’s finished 
copying, click 
the name of 
the folder you 
just chose to 
see your folder 
and access 
your copy. 

  



Option 2: 

 

 

Click on 
“Download”  

 

 

Choose a 
folder on your 
computer to 
save the file in 
and click Save. 

 

Success! 

 


